PAKISTAN INSTITUTE OF DEVELOPMENT ECONOMICS, ISLAMABAD

Confidential report for the period




1.
Name in full


: ________________________________
2.
Present appointment

: ________________________________
3.
Qualifications


: ________________________________
4.
Present pay with scale

: ________________________________
5.
Date of entry into service

: ________________________________
6.
Date of birth with age

: ________________________________
7.
Total service


: ________________________________
8.
Where posted during the year with period.

9.
OBSERVATIONS ON:

a.
Intelligence.

b.
Energy in applying himself to work.

c.
Behavior.

d.
Amenability to discipline.

e.
Punctuality in attendance.

f.
Does he attend his duty in uniform?

g.
Does he keep his uniform tidy?

10.
Any outstanding performance during the year.

11.
Is he doing his present job satisfactorily?

12.
Do you consider him fit for promotion?

13.
General remarks including remarks 

regarding his personality, health,

character, indebtedness ,etc.

14.
Should he be retained in service after the completion

of 25years service. (This column is to be filled only in

in the case of employees having 2 to 3 years left in the

completion of 25 years service).

Reporting Officer

Dated   __________

Remarks of the Countersigning Officer.

