S-121-F

STAFF CAR DRIVER

DISPATCH RIDER
PAKISTAN INSTITUTE OF DEVELOPMENT ECONOMICS, ISLAMABAD

CONFIDENTIAL REPORT

1.
Confidential report for the year ending 
: _______________________________
2.
Name in full



: _______________________________
3.
Class of service



: _______________________________
4.
Date of birth with age


: _______________________________
5.
Scale of pay with BPS


: _______________________________
6.
Date of increment


: _______________________________
7.
Educational Qualifications, if any

: _______________________________
8.
Standard of work :


(a)
Whether he is conversant with the rules for 

The use of staff cars and observes them rigidly.


(b)
Whether he has been careful in observing the



Ordinary courtesies and rules of the road.

(c) Whether he possesses adequate knowledge of the 

mechanism of cars and their engines, and is competent

to do minor running repairs and replacement of spares.

(d) Whether he has been in any road accident or traffic offence

and whether there has been any adverse entry in his Driving 

License during the period under review.


(e)
Whether he keeps the cars in neat and tidy Condition.


(f)
Whether he polite and courteous.


(g)
Whether he puts up clean appearance and bearing.


(h)
Whether he is performing his duties satisfactorily.

9.
Is he regular and punctual in attending office.

10.
Is he amenable to discipline.

11.
Has he been responsible for any outstanding work during the 


Period under review meriting special commendation? If so, what?

12.
Has he ever been reprimanded for indifferent work or for any other



cause? If so, give details.

13.
General remarks concerning defects of character and indebtedness or


Other matters desired to be brought to be brought to notice.

Signature of Reporting Officer

Remarks of Countersigning Officer
